Design Database Forms

DID YOU KNOW . . . you can create a form from a table for data entry
and viewing that includes the fields and added labels of your choice?

What Database Forms Give You
« Independent labels that can be used as headings or after database fields
« Field prefixes and labels that include spaces and symbols not valid for field
names, such as * and &
« Multiple fields on one line
e Custom alignment of fields

Each time you
add a field or
label, a new
line is added to
the form. lItis
often best to
wait until all
fields and
labels are
added before
aligning them
so you do not
have to redo
alignment
work.
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How to Make Database Forms

« Click on the Make Table/Form icon, choose New Form, and enter a name.
e Choose Table/Edit Form in the newly named form window.

« Select the table to provide fields for the form.

« Add fields and labels and drag them to the desired position.

» Choose Table/Edit Form to make additions or changes to an existing form.
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WANT TO KNOW MORE?

Search the information available on

Microlmages’Web Site
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